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    RFP  

  #3702 

 

BIOMASS HEATING FUEL 
STANDING OFFER  
Millwood High School 

   
Closing Date:   TUESDAY, OCTOBER 28, 2014 
Closing Time:   2:00:00 P.M. 
Opening Time:   2:00:00 P.M. 
 
Closing Location:     DOWNLOAD RFP #3702 FROM HRSB 

WEBSITE: 
Halifax Regional School Board    
33 Spectacle Lake Drive    http://www.hrsb.ca/about-hrsb/financial-

services/purchasing/tenders/tender-listing 
Dartmouth, N.S.      
B3B 1X7 
 
HRSB Contacts:     Project Location: 
Deborah Beck, Buyer     Millwood High School 
Tel: (902) 464-2000 #2011    141 Millwood Drive 
Fax: (902) 464-0161     Lower Sackville NS 
 
Tyler Bell, HRSB Energy Manager   
Tel: (902) 464-2000 #5119    
      
 

AN OPTIONAL BIDDERS’ SITE MEETING WILL BE HELD AT THE SCHOOL MAIN ENTRANCE ON  
FRIDAY, OCTOBER 17TH AT 10 AM  

 
 
To obtain BID DOCUMENTS DOWNLOAD FROM HRSB WEBSITE:  
http://www.hrsb.ca/about-hrsb/financial-services/purchasing/tenders/tender-listing 
 
 
The Halifax Regional School Board encourages equity and affirmative action programs. 
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1.0 Introduction/RFP Objective & Scope 
 
 
As part of the HRSB Energy Management Project, a Biomass heating system was recently 
installed at Millwood High School, Lower Sackville, Nova Scotia.  The purpose of this RFP is 
establish a standing offer for the supply of pelletized Biomass fuel for a period of three (3) years 
with option to extend for two (2) additional years at the discretion of the Board, to be delivered to 
the Biomass Fuel Silo at Millwood High School.  The heating area for Millwood High is 82,450 
square feet. 
 
Boiler: Viessman Pyrot 540  
 Input: ~ 2168 MBH 
 
Silo: Capacity: ~ 38,000 kg 
 
Construction specifications are included in Appendix C of this RFP.  
 

 
1.1 Biomass Fuel Overview 

 
It is predicted that Millwood High School will consume over 180,000 kg of Biomass Fuel in the 
2014/2015 school year.  
 
The forecast consumption figures are an estimate, and are provided to give a general sizing of 
the opportunity in order to assist proponents in developing competitive pricing and appropriate 
responses to specific service requirements outlined below. While The Board does not guarantee 
this volume or future volumes, it can be used as a benchmark for the level of purchases and 
support The Board expects in upcoming years. 
  
We anticipate that the contractor selected through this RFP process will be able to meet the 
service requirements for the specified volumes as a minimum.   
 

1.2 Proposal Submission Requirements/Delivery/Proposal Amendments 
 
Proponents are required to submit one (1) original and three (3) exact copies of their Authorized 
Proposal, including the completed and signed original Proposal Fee form, signed copy of each 
addendum (if any),  a CD or memory stick containing a Microsoft Word, Excel or PDF format 
electronic copy of the entire proposal and any other documentation requested.  Proposals must 
be submitted in a sealed envelope with the Proposal number clearly marked on the outside of the 
Envelope.  Electronic and facsimile Proposals will not be accepted. 
 
Deliver proposals to:  Halifax Regional School Board, 33 Spectacle Lake Drive, Dartmouth, NS 
B3B 1X7 by the time and date indicated on the cover sheet of this document. 
 
Amendment to a submitted Proposal will be permitted if received in writing prior to Proposal 
closing date and time, endorsed by the same party or parties who signed and sealed the 
Proposal.  Fax amendments to (902) 464-0161. 
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1.3 RFP Schedule 
 
Below is the approximate schedule that is expected to be followed for this RFP. Any changes to 
these dates will be communicated to all RFP participants via direct notifications through Addenda 
via e-mail. Changes/extensions to the RFP closing dates will made not less than 3 days prior to 
the closing date and time.  
 
Milestone Dates 
RFP issue date 15-Oct-14 
Deadline for Proponents to submit RFP questions  21-Oct-14 
RFP briefing session (optional) 17-Oct-14 10AM @ school 
Answers provided to Proponents’ questions No later than 21-Oct-14 2:00 P.M. 
RFP responses are due 28-Oct-14 
Notification of Award No later than 7-Nov-14 
Proponent presentations and negotiations TBD 

 
1.4 RFP Key Contacts 

 
Questions about this RFP should be submitted by contractors by email to dbeck@hrsb.ca 
Information obtained from any other source is not official and may be inaccurate.   
 

 

2.0 Response Requirements 
 
The Board has specific requirements related to the provision of service/goods included in the 
scope of this RFP and key aspects of operations. 
 
The Board is committed to purchasing goods, services, and construction sustainably, in a manner 
that is better for our economy, our environment, and our communities.  
 
Please read all procurement documents carefully and confirm that you have read and agree to 
the terms and conditions outlined in each applicable document.  
 
The following documents apply to this procurement and must be reviewed carefully by all 
Proponents: 

 Applicable Trade Agreements 
 Sustainable Procurement Policy 
 Atlantic Standard Terms and Conditions 
 Supplemental Terms and Conditions for this RFP outlined in Section 4  

 
In case the Board makes a decision to award business as a result of this RFP the successful 
Proponent will be required to enter into a contract with The Board. The Standard Contract is 
included in this RFP. Please indicate that you have read and agree to the standard contract 
terms.  
 

2.1 Conflict of Interest 
 
Proponents are required to disclose in their response any potential or perceived conflict of 
interest prior to RFP closing date and time. 
 

2.2 Project References 
 
Proponents must provide three (3) client references for the work done by the Proponent in the 
past three (3) years. The work must be similar in nature to the requirements defined in this RFP. 
Select clients that are similar to Millwood High School in size and nature of operations, and 
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provide a contact name, along with his/her phone number, fax number and email address. The 
reference information provided should identify the approximate size of the contract, describe the 
clients’ overall satisfaction with the Proponent’s services and the results (efficiency and 
effectiveness) achieved, including the adherence to the service level requirements.  
 
Proponents are required to prove an operating performance track record and a strong history of 
service and support. 
 

2.3 Biomass Fuel Delivery 
 
The Board requires delivery so as to ensure the uninterrupted supply of the required Biomass 
Fuel to the Biomas silo at the school.  Millwood High School is located on 141 Millwood Drive in 
Lower Sackville Nova Scotia and proponents must be familiar with delivery instructions for this 
site.  The Board reserves the sole and absolute right to add and remove locations throughout 
the effective period of the agreement. 
 
The successful proponent(s) will be required to establish a delivery schedule for Millwood high 
School.  Further, arrangements to meet unique requirements such as minimum fuel inventory 
levels and late night deliveries must also be made following the award. 
 
Proponents must not assign or sub-contract delivery of Biomass Fuel to third-parties without 
prior written consent from The Board; sub-contractors proposed for work on this bid must be 
clearly indicated. 
 
Finally proponents must identify a contingency plan regarding failure to deliver product, and 
must ensure to protect property during delivery of fuel so that no damage is done. Key 
consideration of the contingency plan not only relates to delivery by supply of the pellets should 
the primary production plant be disrupted, deeming the fuel supply unavailable from the specific 
production site. 
 

2.4 Pricing 
Bid responses must be made in Canadian dollars, exclusive of HST. 
 
Whereas this is a new install, historical usage is not available.  The Board does not guarantee 
any volume as actual usage for the term of this agreement. 

 
All pricing provided must be valid for the entire duration of the initial agreement period, i.e. three 
(3) years. 
 

2.5 Billing and Payment Requirements 
 

The Board explicitly wishes to reduce the number of invoices it processes and increase 
automation of invoicing and payment processing where possible.  Proponents must describe the 
ability to transmit invoices electronically or receive EFT (Electronic Funds Transfer) payments. 
Proponents should provide recommendations on how to improve information transfer between 
The Board, the Contractor and all involved parties.  

 
2.6 Regulatory Constraints 

 
Proponents must comply with the Personal Information International Disclosure Protection Act 
(S.N.S. 2006, c.3).   
 
The Board reserves the right to take samples and have independent analysis and tests made of 
any Biomass fuel delivered.  Product of inferior quality will not be accepted, and failure to meet 
quality standards may be cause for cancellation of the agreement and for recovery of liquidated 
damages. 
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Finally, proponents must accept that all governing Federal, Provincial, and Municipal standards, 
rules, regulations, and guidelines in effect as they apply to the delivery of the product being 
supplied, including the provision of Material Safety Data Sheets and WHMIS updates, shall 
prevail during the effective period of this agreement. 
 

2.7 Reporting 
 

Proponents must report all faults, and/or defects to users equipment or installation thereof 
immediately upon observance of such incidents.   Proponents must identify a plan to inspect and 
report on the condition of all equipment relevant to the delivery and storage along with associated 
equipment owned by the user and reasonably deemed to be associated with the requirements of 
this RFP. 
 
Proponents must demonstrate the ability to provide users with usage reports relating to 
consumption, billing, or other details as requested.   
 

2.8 Indemnity and Insurance 
 

i. The Contractor will indemnity and save harmless the Board from and against all 
demands, claims, losses, costs, damages, actions, suits or other proceedings by 
whomsoever made, sustained, brought or prosecuted in any manner based upon, 
occasioned by or attributable to anything done or omitted to be done by the Contractors, 
its officers, employees or agents in connection with the fulfilment of the Agreement. 
 

ii. The Board shall not be liable for any injury or damage (including death) to the person or 
for the loss of damage to the property of the contractor in any manner based upon, 
occasioned by or in any way attributable to the Contractor’s services under this 
Agreement unless such injury, loss, or damage is caused solely and directly by the 
negligence of an officer or employee of the Board while acting within the scope of his or 
her employment. 

 
iii. The Contractor shall use due care in processing the Board’s work.  The Contractor shall 

not be liable for any indirect or consequential damages related to the services performed 
under this Agreement unless caused by the Contractor’s negligence. 

 
iv. The Contractor shall at all times maintain and keep in force general liability coverage, 

including third party bodily injury and property damage in an amount not less than 
$5,000,000 per occurrence.  The Board shall be included as an additional insured. 

 
v. The Contractor shall at all times maintain and keep in force throughout the term of this 

Agreement automobile insurance of at least $5,000,000 combined single limit, on all 
owned, non-owned, leased or hired automobiles. 

 
vi. All insurance required to be maintained by the Contractor under this section shall be 

considered primary and any insurance of self-insurance maintained by the Board shall be 
excess of and non-contributory to the Contractor’s insurance.  In the event of an 
insurance claim the Contractor will be responsible for the payment of any application 
deductible.  The Contractor shall provide proof of the required coverage with the proposal 
submission and provide the Board with updated copies throughout the term of the 
Contract Agreement. 

 
2.9 Workers’ Compensation Act 

 
The Contractor will provide the Board with evidence of coverage under the Workers’ 
Compensation Act and a Clearance Certificate from the Nova Scotia Workers’ Compensation 
Board indicating that the Contractor and all sub-contractors (if any) are in good standing. 
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2.10 Performance Failure 

 
In the event of default or failure on the part of the proponent to complete the agreement to the 
satisfaction of The Board, The Board may accept the next lowest bidder, holding the contractor 
liable for any increase in cost to The Board.   

 
2.11 Biomass Fuel Pricing 

 
Proponents must provide equivalent cost per BTU according to the following formula: 
 
$___ /kg divided by tested heating value (BTU/kg) to provide equivalent = $___/BTU                              
 
Heating Valve testing data must be provided by the supplier with the RFP submission. 
 
 

2.12 Biomass Fuel Specifications 
 
Proponents are required to provide the following information in your response: 
 

 Biomass specification 
 Certification (i.e. PFI – Pellet Fuels Institute) 
 Testing data and heating value (BTU/kg) 
 Fuel grade 
 Identify parent sources of the biomass 
 Moisture content 
 Material density 
 Particle size or dimensions 
 Fines as a % of weight 
 Mechanical durability 
 Ash content/weight 
 Additives 
 Contaminants 

 

3.0 Proposal Evaluation 
 

The proposal will be examined in accordance with the Terms and Conditions outlined in Section 4 
of this RFP following the evaluation process and criteria outlined below.  
 

3.1 Evaluation Team 
 
The Evaluation Team will consist of the designated representatives of the Operations Services 
and Procurement Services. It is understood and accepted by the proponent that all decisions 
about the degree to which a proposal meets the requirements of this RFP are the judgment of this 
Evaluation Team.   
 
To assist in the evaluation of the Responses, the Evaluation Team may, but is not required to: 
 

 Conduct reference checks relevant to the proposal with any or all of the references cited 
in a response to verify any and all information regarding the Proponent and rely on and 
consider any relevant information from such cited references in the evaluation of 
responses. 
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 Conduct any background investigations that it considers necessary in the course  of the 
evaluation process and consider any relevant information resulting in the evaluation of 
Responses. 

 
3.2 Evaluation Scenarios 

 
The Board is proposing to contract with one preferred Contractor/supplier for Biomass Fuel.  
 
 

3.3 Evaluation Process 
 
The Evaluation Team will evaluate all responses based on the materials submitted. Responses 
must be specific and complete in order to provide the information necessary to evaluate whether 
Proponents will meet the Board’s requirements.   
 
Selection of the successful Proponent will be based on evaluation of all responses according to 
the set of criteria outlined in sections 4.3.and 4.4.  
 
The bid will be evaluated using the following process: 
 

Stage 1: Verify each bid’s compliance to the Mandatory Requirements identified below, 
and disqualify any bids that fail to meet these.  

 
Stage 2: For bids that meet the Mandatory Requirements, evaluate and score each one, 

using the Evaluation Criteria below. 
 
Stage 3:  Based on the results of the scoring, select a short list of Proponents whose 

proposals meet the minimum qualifying score and have the highest overall 
ranking. The number of short listed Proponents will be determined by The Board 
in its sole discretion following its review of the responses. The Board will then 
issue a notification to bidders informing them that they have been short listed for 
further discussion. 

 
Stage 4: Invite shortlisted Contractors to present their proposals to The Board and 

negotiate terms of the potential agreement.   
 

Selection of successful Proponents from the short list of Contractors will be decided by the 
Evaluation Team based on the evaluation of all submitted materials and results of the 
negotiations against the set of outlined criteria.  
 
 

3.4 Mandatory Requirements   
 
The Board reserves the right to accept or reject all or any part of a Proposal as may be in the best 
interest of the Board and to waive any informality therein. 
 
The proposal must meet all of the following mandatory requirements and clearly demonstrate that 
these are met in a substantially unaltered form.  If the proposal fails to meet any one of these 
criteria, it will receive no further consideration during the evaluation process and be deemed 
non-compliant. 
 

1. Proposals that are not signed or that are received after the closing date will be declared 
non-compliant. 
 

2. All proposals must be submitted in Canadian dollars (CDN) exclusive of HST. 
 

3. Proponents must submit all responses to this RFP in the required format. 



Page 9 of 21 

 
4. Proponents must acknowledge compliance to the Terms and Conditions and applicable 

procurement documents. 
 

5. Proposals that fail to include signed addenda will be declared non-compliant.   
 

3.5 Evaluation Criteria 
 
If the proposal meets the Mandatory Requirements it will be further evaluated using the criteria 
below. Scores will be recorded for each criterion and a total score will be determined.    

 

Criterion 
Weight
points 

Maximum Score
(points) 

Qualifications and References 1.5% 15 
Delivery 2% 20 
Invoicing and Payment 0.5% 5 
Regulatory Constraints 0.5% 5 
Reporting 0.5% 5 
Performance Failure 5% 50 
Biomass Quality/Performance 20% 200 
Subtotal A – Qualifying Score 30% 300 
Cost of Proposal 70% 700 
Subtotal B – Short-list Score 70% 700 
Maximum Score Possible 100%  

 
 
Notes: 
1. A minimum qualifying score of 180 points is required at Subtotal A for the bid to be 

deemed compliant.  
  

 If the proposal’s score meets or exceeds the minimum qualifying score, the Pricing 
response will then be evaluated using the formula below: 
  score = weight x (low bid / proponent bid) 
 
 

4.0 RFP General Terms and Conditions 
 

4.1 Standard Terms and Conditions 
 

4.1.1 Atlantic Provinces Terms and Conditions 
This Request for Proposals is subject to the Atlantic Provinces Standard Terms and 
Conditions Goods and Services. Supplementary Terms and Conditions that apply specifically 
to this RFP are laid out below.   
In the event of any conflict or disagreement between the Atlantic Provinces Terms and 
Conditions for Goods and Services and the Supplementary Terms and Conditions listed 
below, the latter have precedence and will be assumed to be correct. 

 
4.2 Supplementary Terms and Conditions 

 
4.2.1 Mandatory Requirements 

This Request for Proposal may contain mandatory requirements. Proposals not meeting all 
mandatory requirements will be rejected without further consideration. 

 
 

4.2.2 Conflict of Interest 
The Board reserves the right to disqualify any Proponent that in the Board’s sole opinion has 
an actual or potential conflict of interest or an unfair advantage, whether existing now or is 
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likely to arise in the future, or may permit the Proponent to continue and impose such terms 
and conditions, as The Board in its sole discretion may require.  Proponents are required to 
disclose, to the RFP Contacts, any potential or perceived conflict of interest issues prior to 
RFP closing date and time. 

 
4.2.3 Right to Amend 

The Board reserves the right to amend or supplement the RFP, giving equal information and 
cooperation by way of issued addendum to all proponents as a result of any such 
amendment. 

 
 

4.2.4 Proposal Information 
Material, data and information accessed or provided by The Board and used in the 
preparation of the proposals is confidential and the property of The Board. 

 
 

4.2.5 Financial Information 
Proponents may be requested to demonstrate financial stability during the evaluation 
process. 

 
 

4.2.6 Evaluation of Proposals 
An Evaluation Team formed for that purpose will evaluate all acceptable proposals.  The 
Board reserves the right to make an award based directly on the proposals submitted, to 
negotiate further with the preferred proponent/s (sequentially or contemporaneously) and/or 
to request the best and final offer from the highest ranked Proponents.    

 
The Board reserves the right to negotiate pricing, value added and other savings 
opportunities with the successful proponent/s at time of award and throughout the duration of 
the contract. 

 
4.2.7 Acceptance of Proposals 

The Board is not bound to accept the lowest price or any proposal of those submitted.   
 

Subsequent to the submission of Proposals, interviews and negotiations may be conducted 
with some of Proponents, but there shall be no obligation to receive further information, 
whether in writing or oral, from any proponent.  The Board shall not be obligated in any 
manner to any proponent whatsoever until a written agreement has been duly executed 
relating to an approved proposal. 

 
 

4.2.8 Contract for Goods or Services 
No contract whatsoever is created by or arises from this RFP which under no circumstances 
constitutes an offer by The Board or any of them to enter into a contract with any party 
whatsoever.  The Board does not have any obligation, responsibility, commitment or legal 
liability toward any proponent or any proponent’s member of participant arising from the RFP 
or any proposal submission submitted in response to it, or from the RFP process.  

 
Written notice of acceptance of a proposal by The Board, and the subsequent full execution 
of a written contract will constitute a contract for the services.  No proponent will acquire any 
legal or equitable rights or privileges relative to the services until the occurrence of both such 
events. 

 
 

4.2.9 Proposal Selection 
Once a decision has been made, the successful Proponent will be notified by Procurement 
Services.  The Evaluation Team will treat all proposals with strict confidentiality and 
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comparative information on proposals will not be divulged except where required under the 
Right to Information and Protection of Privacy Act.   

 
 

4.2.10 News Releases 
Contractors shall not make news releases concerning the RFP or the awarding of the same 
without the written consent of The Board and then only in coordination with The Board . 

  
 

4.2.11 Negotiation Delay 
If a written contract cannot be negotiated within thirty (30) days of notification to the short 
listed vendor, the Procurement Services may, in its sole discretion, with not less than two (2) 
business days’ notice, terminate negotiations with that vendor and either negotiate a contract 
with another vendor of its choice or choose to terminate the RFP process and not enter into a 
contract with any of the contractors. 
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APPENDIX A – SAMPLE CONTRACT 
BIOMASS PELLET SUPPLY CONTRACT FOR: 

HALIFAX REGIONAL SCHOOL BOARD 
MILLWOOD HIGH SCHOOL 

141 MILLWOOD DRIVE 
MIDDLE SACKVILLE, N.S. 

 
 
Contract between <SUPPLIER> and HALIFAX REGIONAL SCHOOL BOARD for the supply 
of solid biomass to MILLWOOD HIGH SCHOOL, 141 MILLWOOD DRIVE, MIDDLE 
SACKVILLE, N.S. 
 
Preamble: 
a.  <SUPPLIER COMPANY NAME> is the private/public company, whose registered office is 

at <ADDRESS>, Company Number XXXX, hereinafter referred to as “the supplier”; 
b.  HALIFAX REGIONAL SCHOOL BOARD is the private/public company whose registered 

office is at 33 Spectacle Lake Dr., Dartmouth, NS B3B 1X7, hereinafter referred to as “the 
end user”; 

c.  MILLWOOD HIGH SCHOOL, 141 MILLWOOD DRIVE, MIDDLE SACKVILLE, N.S. is the 
site (owned and) operated by the end user where the delivery of biomass is required by the 
end user, hereinafter referred to as “the site”. 

 
1. Contract 
1.1 The supplier agrees to supply to the end user and the end user agrees to purchase from the 

supplier biomass to the specifications, in the quantities, for the period, at the price, and on 
the terms and conditions set out below.   

1.2 For the purpose of maintaining control over the necessary quality, the end user agrees 
neither to purchase nor use biomass from any other source or supplier except where the 
supplier is unable to provide deliveries or meet biomass specification requirements within 
three working days of the due date.   

 
2. Biomass specification  
 
2.1 <Provided by the supplier at time of issuing Proposal. Specification provided with RFP 

or negotiated prior to award will form the basis for contract and be included in this 
contract> 

 
3.   Duration of contract 
3.1 This contract is for a period of <XX> and will commence on <DATE> and end on 

<DATE>, (with a formal review after the first three months of the contract to assess the 
need for any adjustments to the contract). Any adjustments need to be agreed jointly 
between the end user and supplier. If the supplier or end user cannot agree or meet 
adjustments, each party should be able to terminate after 3 months if it wishes to.   

3.2 This contract may be extended by agreement of both parties not less than three months 
before the end of the original contract period.    

3.3 In the event of either party failing to meet their contractual obligations under this 
agreement the other party has the right to terminate the contract at three months notice 
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unless such breach of contract is remedied by the defaulting party to the reasonable 
satisfaction of the non-defaulting party. If any material breach is committed by either 
party which, in the reasonable opinion of the non-defaulting party, can not be remedied 
within 10 working days the non-defaulting party may terminate this agreement 
immediately by way of written notice.  

 
4.   Quantity 
4.1 The minimum annual quantity of biomass supplied during the defined contract will be 

180,000 kg at the specification defined in Clause 2.  
4.2 The end user may order amounts in addition to that specified in 4.1 by requesting an 

additional delivery from the supplier, specifying the quantity required, and the date and 
time by when the end user requires the delivery in accordance with Clause 7.4. If the 
supplier is able to satisfy the request, it shall notify the end user accordingly and deliver 
the amount requested as soon as is reasonably practicable. The supplier may charge the 
contract price for any additional delivery made in accordance with Clause 5. If the 
supplier cannot satisfy the request, it shall notify the end user of the reason why.   

4.3 Maximum delivery to be 28,000 kg. 
 
5.   Price 
5.1  The price for biomass delivered into the fuel store of the end user will be based upon the 

following: 
 $XX per kilogram of biomass.  

5.2  Loads of different weights will be charged on a pro rata basis in accordance with the 
above rate. 

 
6.    Fuel sources 
6.1  The biomass will be derived from the wood refuse products and be a renewable energy 

source. 
The parent source of the biomass is declared as being ____________________. 

 
 
7.    Delivery of biomass   
7.1  Biomass will be supplied in loose form and delivered to the end user by a suitable vehicle 

for delivery into the end user’s fuel silo. 
7.2  A risk assessment and method statement shall be prepared in advance by the supplier 

following an initial site visit and discussion with the end user, to take account of the 
hazards on site and the risks posed to pedestrians, vehicles and property on the site during 
biomass delivery and offloading. This shall be formally reviewed annually, or whenever a 
change to the hazards and risks on site are identified. 

7.3  On the dispatch of any consignment of biomass, the supplier shall send a Delivery Note 
and a Fuel Quality Declaration to the end user by electronic mail or facsimile. A paper 
copy of the Delivery Note shall be provided to the end user at the site(s) with the delivery 
of each consignment. 

7.4  The notice period for requesting delivery of biomass from the end user will be a 
minimum of XX days. 

7.5  Responsibility for checking levels of biomass within the fuel store and informing the 
supplier of the need for a fuel delivery rests with the end user. 
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7.6  In the event of the requirement for a delivery at less than the notice period in clause 7.4 
an additional fee of $XX will be payable to cover the costs of an emergency delivery. 

7.7  Unless otherwise agreed in advance with the end user, deliveries shall be made between 
the hours of YY.00, or any other time agreed with the end user in advance between 
Monday and XXXday. 

7.8  If a delivery cannot be made within the hours specified in the contract and the whole or 
part of the delivery is not possible due to obstructions on the end user’s site that are 
beyond the control of the supplier, the supplier will be entitled to compensation to cover 
the cost of transport and payment of an additional surcharge of XX% of the value of the 
biomass ordered, unless the end user informs the supplier of said obstruction within the 
notice period specified in Clause 7.4 above. 

7.9  Upon delivery of the biomass to the end user, visual checks shall be made by the end user 
to ensure conformity to the agreed specification. 

7.10  If checks reveal that the biomass does not conform to the agreed specification as per 
Clause 2, the end user reserves the right to reject the load in full. In the event that it is not 
possible to visually check the fuel load until it is in the fuel silo, but the pellet is 
subsequently found to not conform to the agreed specification within 24 hours of 
delivery, then the end user reserves the right to reject the fuel. Rejected fuel will be 
removed by, and at the expense of, the supplier. Any such dispute over the specification 
of the biomass will be resolved as per Clause 11. 

7.11  The supplier shall be responsible for immediately clearing up any biomass spilt during 
offloading and shall provide suitable tools for this job.  

7.12  The biomass shall remain at the risk of the supplier until delivery to the company is 
complete (i.e. the biomass is offloaded into the end user’s silo, when ownership of the 
biomass shall pass to the end user.   

7.13  The biomass supplier shall advise of mechanical fitting required to be fitted to the silo fill 
pipe. 

 
8.  Sampling 
8.1 The end user may at any time send representative samples of biomass for evaluation, 

analysis, testing and approval. All samples must meet the specification. Such tests are to 
be at the end user’s expense.   

8.2 The strategy for maintaining the original quality of the biomass once the supplier has 
delivered it on site is the responsibility of the end user. 

 
9. Terms of payment 
9.1 The supplier will invoice the end user for each delivery.   
9.2 Terms are monthly payment at XX days from date of invoice.    
9.3 In the event that any payments are overdue the supplier has the right to refuse to make 

further supplies until all outstanding overdue invoices have been settled.   
 
10. Other terms and conditions 
10.1 Boiler outage or operational problems that are a direct result of sub-standard 

maintenance, boiler misuse/neglect or boiler defects are not the responsibility of the 
supplier.  In this instance, any cost that is incurred by the supplier as a result of not being 
able to deliver fuel will be charged to the end user.   
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10.2 The supplier will indemnify the end user against the cost of repair to fuel handling and 
combustion equipment caused by the supplier or supply of biomass not in accordance 
with the specification set out in clause 2.1, 2.2 and 2.3.  

10.3 The supplier will have public liability insurance of $ _______________. 
10.4 The supplier’s liability under this Agreement (including under any indemnity) shall be 

limited to $ _______________. 
  
11. In the event of a dispute 
11.1 Both parties shall attempt in good faith to negotiate a settlement to any dispute between 

them arising out of or in connection with the contract within thirty days of either party 
notifying the other of the dispute. Initially the party who wishes to bring the dispute to 
the notice of the other will do so in writing. The other party will respond to this in writing 
within 5 working days of receiving the notification of a potential dispute. Where the 
potential dispute relates to on-site issues at either the end-user or supplier sites, a joint 
site meeting will normally take place within 8 working days of the potential dispute being 
brought to the other party’s attention.   

11.2 Where a resolution has been agreed after one or more meetings, including a site meeting 
(if appropriate), this shall be communicated in writing and noted by both parties.   

11.3 Where a resolution cannot be agreed after several attempts, the parties will attempt to 
settle it by mediation. 

 
 
12.  Force Majeure  
12.1 A party, provided that it has complied with the provisions of clause 12.3, shall not be in 

breach of this agreement, nor liable for any failure or delay in performance of any 
obligations under this agreement (and, subject to clause 12.4, the time for performance of 
the obligations shall be extended accordingly) arising from or attributable to acts, events, 
omissions or accidents beyond its reasonable control (Force Majeure Event), including 
but not limited to any of the following: 
(a) Acts of God, including but not limited to fire, flood, earthquake, windstorm or other 
natural disaster; 
(b) war, threat of or preparation for war, armed conflict, imposition of sanctions, 
embargo, breaking off of diplomatic relations or similar actions; 
(e) compliance with any law; 
(f) fire, explosion or accidental damage; 
(h) extreme adverse weather conditions;  
(i) collapse of building structures, failure of plant machinery, machinery, computers or 
vehicles; 
(j) any labour dispute, including but not limited to strikes, industrial action or lockouts; 
(k) non-performance by suppliers or subcontractors (other than by companies in the same 
group as the party seeking to rely on this clause); and 
(l) interruption or failure of utility service, including but not limited to electric power, gas 
or water.   

12.2 The corresponding obligations of the other party will be suspended to the same extent as 
those of the party first affected by the Force Majeure Event.   

12.3 Any party that is subject to a Force Majeure Event shall not be in breach of this 
agreement provided that: 
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 (a) it promptly notifies the other parties in writing of the nature and extent of the Force 
Majeure Event causing its failure or delay in performance; and 

 (b) it could not have avoided the effect of the Force Majeure Event by taking precautions 
which, having regard to all the matters known to it before the Force Majeure Event, it 
ought reasonably to have taken, but did not; and 

 (c) it has used all reasonable endeavours to mitigate the effect of the Force Majeure Event 
to carry out its obligations under this agreement in any way that is reasonably practicable 
and to resume the performance of its obligations as soon as reasonably possible. 

12.4 If the Force Majeure Event prevails for a continuous period of more than six months, any 
party may terminate this agreement by giving 14 days' written notice to all the other 
parties. On the expiry of this notice period, this agreement will terminate. Such 
termination shall be without prejudice to the rights of the parties in respect of any breach 
of this agreement occurring prior to such termination. 

  
13.  Third party rights  
13.1 A person who is not a party to this agreement shall not have any rights under or in 

connection with it. 
 
14.   Governing law and jurisdiction 
14.1 This agreement and any dispute or claim arising out of or in connection with it or its 

subject matter shall be governed by and construed in accordance with the laws of the 
Province of Nova Scotia.   

14.2 The parties irrevocably agree that the courts of the Province of Nova Scotia shall have 
exclusive jurisdiction to settle any dispute or claim that arises out of or in connection with 
this agreement or its subject matter. 

 
 

Agreed this <DATE> 
 
 
Name…………………………………………. Position ………………………  
On behalf of HALIFAX REGIONAL SCHOOL BOARD 
 
Name………………………………………… Position……………………….    (On behalf 
of <SUPPLIER> ) 
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APPENDIX B – CONTRACTOR INFORMATION SHEET 
 

 
 

RFP #3702 
 BIOMASS HEATING FUEL STANDING 

OFFER/ 
Millwood High School 

 
 
FIRM   _____________________________________________________________________________  
 
ADDRESS    ________________________________________________________________________                          

 
 
E-MAIL ADDRESS    __________________________________________________________________  
 
POSTAL CODE  ______________    PHONE ______________________  FAX ____________________ 
 
NAME OF PERSON SIGNING FOR FIRM   ________________________________________________  
 
POSITION OF PERSON SIGNING FOR FIRM  _____________________________________________  
 

The undersigned company represents and warrants that it is authorized to carry on 
business of this nature and that it is not prohibited by any law applicable in Nova Scotia 
from performing this Contract.  The undersigned also acknowledges receipt and 
understanding of, and has taken into consideration all information presented in, this 
tender and agrees to be bound by its terms and conditions.  The undersigned further 
confirms and agrees that the person whose name is set out below is fully authorized to 
represent the company and to bind it to this bid and the Contract awarded pursuant to it 
and in all matters relating to or arising out of the subject matter of this tender. 

I/WE, the undersigned, having carefully examined the #3702 BIOMASS HEATING 
FUEL STANDING OFFER – Millwood High School tender documents, and having 
read, understood, and accepted the Conditions of the tender which form part of the tender 
documents, hereby offer to provide the materials and service in strict accordance with the 
#3702 BIOMASS HEATING FUEL STANDING OFFER –Millwood High School 
documents, which form part of this tender. 

   
I/WE, hereby agree that notification of acceptance of this bid shall be in writing and may be sent by 
prepaid post or fax, and if sent by prepaid post, acceptance shall be deemed to have been made on the 
date of mailing of such notification. 
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3.2 REFERENCES: 
 
The Bidder shall furnish particulars of at least three contracts successfully completed or currently 
being carried to completion.  The projects quoted should preferably be approximate in nature to 
the Works now proposed for and be of comparable or greater size. 

 
Contact Name & Phone #    Date   Contract Value 
 
                                                               from                   to                                        
                                                               from                   to                                            
                                                               from                   to                                                        
                                                               from                   to                 
 
3.3 SUB-CONTRACTORS: 
 

The Bidder shall enter the name and address of each Sub-Contractor used in making up this 
Proposal.  Only one Sub-Contractor shall be named for each part of the work to be sublet. 

 
 

 
Subcontractor/Suppliers/Manufacturers Service/Material 
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3.4 PROJECT PERSONNEL: 
 

Provide the names, qualifications and previous experience of staff who will be directly involved with the project.  The names 
shall, for example, include Project Manager, Truck Drivers, etc. 

 
 

 
Name 

 
Position Qualification/Experience 

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
 

 
  

 
HRSB is directly responsible for the safety of its students and staff.  Should contractors be 
required to work in or on school property while children are present, it is a MANDATORY HRSB 
REQUIREMENT that contractors assign the work to employees and/or sub-contractors who DO 
NOT have a CRIMINAL RECORD and who ARE NOT LISTED ON THE CHILD ABUSE 
REGISTRY. Failure to comply with this requirement may result in immediate contract termination. 
 
By checking the “Agreed” box you are confirming that you understand and will abide by this 

mandatory HRSB requirement.    Agreed □ 
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3.7 PROPOSED ANNUAL PRICE PER BTU  
 

The PER BTU price shall be the full inclusive value of the work.  The prices submitted shall be all-
inclusive and shall include for all the general and special requirements to meet the specifications 
of the work, including any contingent costs. 

 
    

 
 BIOMASS HEATING FUEL STANDING OFFER – MILLWOOD HIGH SCHOOL 
 

 
 Cost/BTU ($/BTU) Cost/kg ($/kg) 

Year 1   

Year 2   

Year 3   

Option Year 1   

Option Year 2   

 
 
 

DO NOT INCLUDE HST IN BID PRICE 
 
  
 
  
 
  
  
 BIDDERS HST REGISTRATION NO.            
  
 
3.8 SIGNATURE: 
   
 SIGNED AND DELIVERED CONTRACTOR  
  in the presence of: 

             
Company name 

 
                                                                             
  Witness Signature of Signing Officer 
 

             
Name and Title (printed) 
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APPENDIX C – INSTALLED EQUIPMENT SPECIFICATIONS 



 

  

 Michael J. McCabe, MIT. 

e-mail: mmccabe@mcw.com 

MCW Maricor 

 

T r a n s m i t ta l  
 

Date: May 7, 2014 

 
7051 Bayers Road 

Suite 102 

Halifax, Nova Scotia 

B3L 2C1 

 

Phone (902) 876-3182 

Fax (902) 876-2796 

www.mcw.com  

 

 

Delivery By 

 Courier  

 Mail  

  E-Mail   

Project Name: HRSB Energy Project 

Design – Biomass 

Millwood High 

Project No.: 10-13-007 

Pkg# 1-F05-01-097 

Client: HRSB     

To: Atlantica Mechanical # of Pages: 1 of 1 

Attention:  Ray Gallant, P. Eng., PMP 

Production Manager 

Office: Moncton, NB 

Telephone no.: (902) 468-2300 From: Michael McCabe 

Address: 9 Ralston Ave 

Dartmouth, NS B3B 1H6 

 MIT 

   

     

 

 

Enclosed please find the following shop drawings: 

 

1 Copy  Pellet Storage Silo – “Reviewed” 

1 Copy  Biomass Boiler Layout – “Reviewed” 

 

 

 

 





THE CONTRACTOR SHALL VERIFY 
ALL DIMENSIONS ON SITE

MCW Maricor

REVIEWED REVISE AND RESUBMIT
NOT REVIEWED

SIGNED
REVIEWED AS MODIFIED

May 07,2014

          MJM

ü
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